
Appendix 1. Using Feedback Effectively

The feedback you receive on work is the best guide to how your work is progressing. The comments give you information on how far you achieve the learning outcomes for the assignment, and also comments on the text will provide suggestions for improving aspects of your academic writing. Use this form to develop your skills in this area. 

1. Working on feedback:

	Read the feedback on your assignment carefully, then re-read the piece of work to see the areas that the feedback refers to. You might use a highlighter pen to cross-reference the feedback to your work, or to draw attention to corrections and suggestions. 

	Summarise the feedback from your tutor

	Comments on the text
	Overall feedback comments

	
	

	Break the feedback down into

	Good points

(note these down so you can do them again)
	Areas for Improvement

(draw out the two main areas from feedback)

	
	


2. Preparing for a tutorial:

	Use these prompts to prepare for a tutorial with your module tutor. Make an appointment with your tutor or go during your tutor’s office hours. Take this form and your assignment to the tutorial. 

	Feedback that you understand- list the main points
	Fill in the actions you intend to take on these points and discuss with your tutor

	
	

	Feedback you do not understand- make a list of questions to ask your tutor
	Fill this column in during the tutorial 

	
	

	Action Plan: Stage 1.

Divide the main feedback between:

	Major issues
	Minor errors

	e.g. Referencing

1.

2.

3.
	e.g. Punctuation

1.

2.

3.




Stage 2. 

	Issue
	Tutor Advice
	Action to be taken

	e.g. Referencing
	To use quotation and reference appropriately.
	Check how to use Harvard www.wlv.ac.uk/help

	
	
	

	
	
	

	
	
	


	Area to develop:
	Where to go for help:

	Study Skills: if the advice is that you need to brush up on study or writing skills you might find a section listed below will help.
	Recommended books: Look for separate sections on Study Skills or locate at classmark: 378.170281
WOLF HLSS Student Support – group folder

	Academic writing: planning, developing an argument, grammar (sentence construction, punctuation, use of apostrophe), referencing.
	Study Skills Advisors: (HLC, book appointment on ext.2301). Use on-line tip sheets on study skills: www.wlv.ac.uk/help
HLSS Developing your Study Skills  sessions

	Extend your reading base: to find appropriate sources for your work: OPAC (books and journals), electronic data-bases, internet.
	Academic librarians: Harrison Learning Centre, First floor Help-desk, Subject Starting points www.wlv.ac.uk/help

	Coping with stress: not able to focus on your work, worrying about failure, how to develop your confidence.
	Counselling and Guidance: make an appointment at the Student Gateway in MB.

Student Union: Advice and Support Centre


Recommended Study Skills Books:

Cottrell, S. (2003), The Study Skills Handbook, Basingstoke: Palgrave.

Good sections on: covers most aspects very well.

Northedge, A. (2005), The Good Study Guide, Milton Keynes: Open University.

Good sections on: planning essays, developing an argument.

Websites: Sharpen Up Your Skills, University of Wolverhampton, http://unilearning.uow.edu.ac/main.html
Landsberger, J. (2006) Study Guides and Strategies, Retrieved October 1, 2006, from Web site: http://wwwstudygs.net/index.net
Writing Home, Monash University, http://www.monash.edu.au/lls/llonline/writing/index.xml

